

	CHECKLIST GERMAN INDIVIDUAL INCOME TAX RETURN

Important information:

The German tax year comprises the months January – December of the resp. calendar year.
The preparation and filing of an income tax return takes about 2-4 weeks.


The assessment at the tax office takes between 3 weeks and 6 months. As soon as the assessment notice has been issued, a tax refund will be paid out within 1 week.




	GENERAL INFORMATION
	A.
TAXPAYER
	B.
SPOUSE

	Last Name
	
	

	First Names
	
	

	Date of Birth
	
	

	Job / PROFESSION

	
	

	german -Tax number  
	
	

	Present Address

	
	

	RESIDENTIAL ADDRESS in the year for which the return is to be prepared
	
	

	Home Address in 
	
	

	TAX ID NUmber 
	
	

	e-mail address:
	
	

	Date at which residence in Germany was taken
	
	

	Nationality
	
	

	Family Status
	
	

	Date of Marriage
	
	

	FOR DEPOSIT OF TAX REFUNDS:
	
	

	· Name and Adress of Bank
	
	

	· Bank Account Number
	
	

	· BANK ROUTING NUMBER (BLZ)
	
	

	· BIC / SWIFT-Code
	
	

	· IBAN
	
	

	OTHER INFORMATION

	Expenses for training and Education
	

	Cost of tax advice WITHIN the year
	


	SUPPORT OF DEPENDENTS


	Financial support of dependents (only those who are entitled by law, e.g. children, parents).
The maximum support which can be considered within the tax return amounts to Euro apx. 187,50 (India) per month for each supported person. Support is only admissible if payments can be proven by your bank statements and the respective bank statements of the supported persons.
Please add a Maintenance Declaration for each supported person.

 FORMCHECKBOX 
 YES

 FORMCHECKBOX 
 NO


	HOME MAINTENANCE DEDUCTIONS FOR PRIVATE HOUSEHOLDS

	Did you pay for craftsmen services in 2018 (i. e. painter, plumber, decorator)?

 FORMCHECKBOX 
 YES

 FORMCHECKBOX 
 NO

If “YES”, please provide us with the invoice and bank statement for the expenses


	DEPENDENT CHILDREN
	CHILD # 1
	CHILD # 2
	CHILD # 3
	CHILD # 4

	NAME
	
	
	
	

	ADDRESS (If different from yours)
	
	
	
	

	DATE OF BIRTH


	
	
	
	

	TAX ID NUMBER
	
	
	
	

	CHILD BENEFIT

	Did you receive a child benefit payment from your home country or from the German authorities?

 FORMCHECKBOX 
 YES

 FORMCHECKBOX 
 NO

If “YES”, please indicate and provide certification.

	Number of children for whom you received a child benefit: 2 (Benefit from Germany Government)

	Period
	
	
	
	

	Amount
	
	
	
	

	CHILD CARE

	Did you have expenses for child care in 2018 (i.e. Kindergarten, Nanny etc.)?

 FORMCHECKBOX 
 YES

 FORMCHECKBOX 
 NO
If “YES”, please indicate and provide receipts (invoices and bank transfer statement).

	Period
	
	
	
	

	Amount
	
	
	
	


	INCOME FOR PROGRESSION Worldwide

	According to German tax law any income that was received in 2018 (January – December 2018) which is not subject to German taxation is used to determine the tax rate. Please indicate all income, which you (and your spouse) received in 2018 prior to and after assignment to the current Company and income that is taxable in another country during German residency.
Report details of all other income received during the year from all countries regardless if the income / loss is declared in your home country (e. g. profit or loss from business, pensions, employment outside Germany in 2018)
Please provide all payslips which you received from other employers than your current company.

	Country
	Description
	Amount

	
	
	

	
	
	

	INCOME FROM EMPLOYMENT AND CONNECTED EXPENSES (GERMANY)

	Please attach all German wage tax certificate(s) which you received from any employer besides currently employer.

	

	BUSINESS EXPENSES
	
	

	Commuting between living place and place of work

	
	A. TAXPAYER
	B. SPOUSE

	One way distance in km (mandatory)
	
	

	Car license plate number
	
	

	Is this a company car (incl. leased or rented by company)?
	
	

	Public Transportation Expenses (Please attach tickets)
	
	

	ADDRESS OF THE WORKPLACE
	

	If your commuting distance or home changed during 2016, please answer the above questions for each.

	OFFICE EQUIPMENT PRIMARILY USED FOR BUSINESS (e.g. PC, Bookshelves, Desk)

	DATE OF PURCHASE
	

	PURCHASE PRICE
	

	Homeoffice (If you use a room at your home exclusively for business purposes, please state)

	 FORMCHECKBOX 
YES
                                          FORMCHECKBOX 
 NO

	DOUBLE HOUSEHOLD EXPENSES

	Do you rent / own an apartment / house different from your present address in Germany as family home?

 FORMCHECKBOX 
YES

 FORMCHECKBOX 
 NO

	If Yes, since when?                                _________________
If yes, did you rent the house to another party?

Did you sell the house or cancel the rent contract in 2018?
If yes, please indicate date.
	 FORMCHECKBOX 
YES 

 FORMCHECKBOX 
 NO

 FORMCHECKBOX 
YES

 FORMCHECKBOX 
 NO

	Please indicate the total costs incurred for your flat / apartment in Germany in 2018
	Rent


	Utilities
	Other



	Please provide us with a copy of your rental contract or certificate of ownership for both residences.
Please provide us with evidences for all expenses, which are not included in your German rental contract (e.g. costs for energy or water consumption)


	OTHER BUSINESS EXPENSES
	AMOUNT
	REIMBURSED BY YOUR EMPLOYER

	Professional publications
	
	

	Further education
	
	

	Language course (taxpayer only)
	
	

	relocation Expenses / Storage in home country
	
	

	Other (Please specify) House Insurance
	
	


	INCOME FROM CAPITAL INVESTMENT - DIVIDEND, INTEREST AND RELATED EXPENSES Worldwide
(§ 20 EStG)

Only income and expenses attributable to the period of German residency are required in this section

	Does your Interest / Dividend income exceed € 801.00 (single) / € 1,602.00 (married)?

 FORMCHECKBOX 
 YES

 FORMCHECKBOX 
 NO

If “YES”, please provide bank certificates.


	CAPITAL GAINS & LOSSES Worldwide (§ 23 EStG)

(Only capital gains and losses attributable to the period of German residency are required in this section)

	Only report if the period between the date of acquisition and the date of sale does not exceed 12 months for stocks and shares or 10 years for real estate

	Country
	Description
	Date of Purchase
	Date of Sale
	Purchase Price
	Sale Price
	Selling Expenses

	
	
	
	
	
	
	


	TRANSFER OF TAX RETURN VIA INTERNET

	I / we agree that Mr. Mustafa BOZDOGAN is allowed to transfer my / our German tax return via internet without separate signature.




Date, Signature   _______________________________________________
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